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CONFIDENTIAL Photograph
AMITY UNIVERSITY MUMBAI
NON-TEACHING STAFF APPRAISAL

L L

2. Name of the Employes: ... .o 3 DRSIERERION e
4 Date of Joming: ..o 5. Present Emoluments Rs...............................pm {Gross)

6. Please gve rating on a five point scale (3 bring the best and 1 the poorest)

&r. No. Qualities Rating by
Diirector’ Head

{a) Aliprment with overall plulosophy of Amity

)] Performance on assigned tasks dunng reporting peniod

() Honesty and Integmnty

{d) Sense of Responsibility, Dhscipline & Punctuality

(e} Alality to handle complex sitnation without superision

i Positive Athinde

(g) Alality to work hard and to handle mmltiple tasks

(k) Positive relationship with faculty & staff to whom service was provided
(0 Presentality & Commumecation skills

m Potential for Growth

Total

7. Femarks by the Hol / HoD/Director.

(For Office Use only)




Performance Appraisal — Non Teaching Staff
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Name: Institution/Department:
Designation:

Perf ! izal - Non Teachine Staff
Instructions:

1. Please fill in the hard copy of the format. You may leave out sections which do not
apply to you or those you do not wish to complete for any reason.

2. Bebrief. Where you feel that vou have not been able to achieve an objective please
indicate the reasons for the same.

3. Parameters for assessment are as follows:

» Excellent /[ Distinguished - D

* Very Good-C

* Good-B

* Average- A

10
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To be filled in by the Appraise:

1. Hasthe current year been good/bad /satisfactory or otherwise for you, and why?

2. What do you consider to be your most important achievements during the period
under review?

3. What elements of your job do you find most challenging and Why?

4. What are your strengths and weaknesses? What elements of your job interest
you the most and least?

5. What initiatives have you taken so far to improve your work efficiency?

6. Do you think your contribution is important for your department? Justify?

11



SELF APPRAISAL (Please rate yourself)
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Rate Yourself Grading by
5.No. | Statements (A/B/C/D) HOI/HOD
| Professional Skills/ knowledge
5 | Team work/Co-operation/Coordination
3 Problem Solving
g | Punctuality
Meeting expectations, deadlines and
. commitments
6 Judgmental abilities
7 | Able to perform under stress
8 | Adaptability
9 | Eye for Detail
10 | Initiative and Commitment
11 | Participation and attendance in
institutional events regularly
12 | Proactively seek additional responsibilities
Name:
Signature:

Performance Appraisal —Teaching Staff
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Summary of Performance Basad Appraisal

Name of the Institwtion -
Mame of Faouity Member -

Designation -

UNIVERSITY

——MUMBAl—

5. M.

category

AF1 Claimed

By Facaity
Member

AP Scone by

Feason for disagresment

DBSERVATIONS
[t be filled Centralty)

{Category - | TEACHING, LEARMING, AND EVALUATION RELATED ACTIVITIES

i.l:-LEl_‘.JrE5|:L|. Sem wnrs[s:, Tutorials |.‘r:_.Pre ctical's [F|, Contact
Howrs |:::|

2.0 Teaching Load in suoess of USCnomms

30 Result’ Amdemic Performance

40 Additional knowledse rasources provided to sudents

30 Use of Fl'.|r.i|:i|:u'.r..\:\|'!.I and nnovaive 'em:hin.:;L:nTinE Methodo osi::,
Updating of Subject content, Course Improvement etc.

50 Examination Duties Asipned and Performed

Total |Category- 1]

(Category - 1| CO-CURRICULAR, EXTERSION & PROFESSIONAL DEVELOPMENT

10 Extersion, co-curricular & Fisld based Activities

.0 Contribution to Corporate Life and Management of the institution

3.0 Professional Develcoment Activities

Total |Category - II]

(Category - 1| RESEARCH, PUBLICATION & ACADEMIC DONTRIBUTIONS

11 Resesrch Papers published in Joummals

132 Full papersin Conference Froceedings

13 -\rtc-e:-,":‘umlzpq.:imcd in Books

14 Ennk:-Fq.Dlishzu s Author or as Editor | Transistor

1% Chief Editor Guast Editor [ Editor)’ Assodsts Editor, Member,
\ConsuRant Member of Editorial [ .:A:h'isnrlr Eoard of Journal and Reviewesr)
REferee Of & Journa

2.0 Research ij:n.—..',. Consultances nd:.sssrr"-eru

21 Sponsored Pro_'ar..',p:nrien m.rt.-'l:rsuig]

2323 Consuttancy *ui:u:[:rribd outf Oﬂ.:,\c-ra_.'mrrpl:b:c]

24 Fling & Award of PatentsFolicy Dooument/ Tachnology Transfer
Process

13 OwerssasAsignments

3.0 Research Guidance

4.18.4.2 Training Courses, Teaching-Lesming-Evalustion Technology,
Facuity Deveiopment Frogrammes

43 Pepers presented in Conferences, Seminars, Workshops,
E-rnpusia."su:-m (Cresined, mtc.

44 Iwited Lactures |: nciuding En‘b:r:'or] and l:rai'r"v:r;ripc- ot Hational
or Intermatonal Conference) Seminars; Office Searer Advisor of
Registered Professional Bodies

43 Experience s Fost-Doctoral Fallow [ Amcesrch .!.:Jo-:etu-'\':it'\s
Professor

Total |Cabegory - )

Total |Catsgory - IV Behmviowrsl Skill and Valses |

Total |Category - W Student Fesdback and Quality of Tenching |

Total (BHHIRVH]

HOI Signahare

Crakr :

13
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Group Medical Insurance

|ICICI LOMBARD GENERAL INSURANCE

@ outlook

UPDATE: AUM - Mediclaim 2023-2024.

From Head HR, AUM <hr@mum.amity.edu>
Date Tue 19/12/2023 4:58 FM

To [

Cc  HR <AUM-HR@amity.edu>

0 1 attachment (41 KB)
AUM - Mediclaim - AllT.xlsx:

Dear Dr_m

Greetings. Mentioned below is the Medical Claim process for employees covered under the Group Medical Insurance.
(List attached for your Department): -

Policy Start Date: 29-Oct-23

Policy End Date: 28-Oct-24

Sum Insured Amount: Mentioned in the attached Excel worksheet.
On behalf of ICICI LOMBARD GENERAL INSURANCE, I'm sending you a mail.

ICICI Lombard general insurance company limited is proud to be partnering with RITNAND BALVED
EDUCATION FOUNDATION for servicing your Group Medical Insurance Policy for the Period of 29/10/2023 to
28/10/2024 we have an extensive experience in rendering medical insurance-related services to large groups and
corporate clients across the country and we have a network of hospitals spread across the country providing
'Cashless Hospitalization to the insured members.

You may click on below URL to download the E-card, to see real time network list, to check real time claim status, to
intimate the claim and confidential.

URL for download the Ecards- https:/filhc.icicilombard.com/Customer/iCard

1. Clink on link

2. Select Corporate

3. Put UHID number in card number column.
4. DOB of employee

5. Age

E-card will be downloaded post clicking on search.

» URL for updated network hospital list- https:/i Ihc |c|t:|lon'band conicustomeriGetHospltaIIJst
» URL for check the updated claim status- https://ilhe ] S aimStatus
» URL for intimate the claim- hitps:/filhc.icicilombard. t:onﬂCustomerfClalmInhmahonDnImeTrackmg

You can reach to SPOC for anv query under the program.
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Elevator for Disabled Persons

Fire Safely Equipment
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Amity Clinic

] w 7
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DON'T “RAG”
ALSO

DON'T BE A MUTE WITNESS TO
“RAGGING”

As ————
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Ambulance for Medical Emergency

19



AMITY

MMMMMM

Minimum Wages Act Displayed on Notice Boards
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F BLOCK

FACULTY & STAFF
ACCOMMODATION




